SETING KIRIM LAPORAN VIA EMAIL

1. Buat akun e-Mail dengan Gmail

2. mengaktifkan settingan POP dan IMAP di GMail menjadi 'Enable'
a. klik setelan/seting
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b. pilih setelan
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c. klik penerus POP/IMAP
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d. centang/tandai aktifkan POP dan aktifkan IMAP. Setelah itu Pilih Simpan Perubahan
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e. Klik akun google, pojok kanan atas
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f. Lalu klik akun google
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g. Klik KEAMANAN
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h. Lalu sebelah kanan di scrool kebawah cari AKSES APLIKASI KURANG AMAN, Lalu klik AKTIFKAN AKSES
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i. Klik swict ke kanan, IZINKAN APLIKASI KURANG AMAN”AKTIF”
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3. Install / Buka MS. Outlook, pakai e-Mail yang dibuat no 1 (lakukan kirim email untuk memastikan terkirimnya)
a. Klik account email, isi your name dengan nama, email dengan email anda, password dengan password email anda lalu di ulang. Lalu Next
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b. Tunggu proses
[image: image11.png](® Outlook Today - Microsoft Outlook

i Fle Edt View Go Tools Actions Help Typea questionforhelp ¥
ANew - @1 )| i SendReceive + [ Searchadressbooks  + | @ o @ eck @ |14 2 |} @ outooktody =
Mail « |23 personal Folders - Outlook Today
Favorte Folders &
32 inbox (1749, it Setting:
3 Sent ems Add New E-mail Account
[ Sent it x
MailFolders 2 . N
Online search for your server settings...
Inbox 1749
D)anmai Drafts 0
3 & personal Folders S Outbox 0
@ Deteted tems
(7 Drafts Configuring
(5 mbox (1749
%;.m:ﬁ_ s Confgurig e mai server setings, Thmicht take several minutes:
e / Estabish network connecton
= sent tems > Search for ipta27@omail.com server settings
@ 3 Seareh Folders Logonto server
9 Archive Folders

<Bac || Mext> Cancel

Done

@) oo O




c. Klik Finish
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d. Dan sudah tercipta otomatis akun nya
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4. Jalankan Tumbas
a. Buka laporan

b. Tekan kirim email
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c. Isi Address dengan Alamat Email Tujuan

d. Subject isi dengan info laporan

e. Mail Transport pilih MS Outlook

f. Ok
